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[bookmark: _GoBack][var.vendorDetails.primaryContact.fullName]
[var.vendorDetails.primaryContact.houseNo] [var.vendorDetails.primaryContact.streetName]
[var.vendorDetails.primaryContact.town]
[var.vendorDetails.primaryContact.postcode]


[var.docDate]


Our Ref:	[var.vendorDetails.clientRef]

Dear [onshow.vendorDetails.primaryContact.salutation],


[var.propertyDetails.houseNo] [var.propertyDetails.streetName]
[onshow.propertyDetails.town]
[onshow.propertyDetails.postcode]

With reference to my letter dated [var.refDoc.docDate] we have yet to receive funds to cover all Estate Agency outlays; I would be most grateful if you could settle this as soon as possible. 

If you have any questions please contact me. 


Yours Sincerely, 





[var.solDetails.firstName] [var.solDetails.lastName]
[var.solDetails.workRole]
[var.solDetails.userNme]
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